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BILL NO. S-90-04- ZZ 


SPECIAL ORDINANCE NO. S- 2 E: – 72 


AN ORDINANCE approving the awarding of 
Reference #929 by the City of Fort 
Wayne, Indiana, by and through its 
Department of Purchasing and WESTVACO 
for the Office Services Department. 
NOW, THEREFORE, BE IT ORDAINED BY THE COMMON COUNCIL OF 
THE CITY OF FORT WAYNE, INDIANA; 
SECTION 1. That Reference #929 between the City of 
Fort Wayne, by and through its Department of Purchasing and 
WESTVACO for the Office Services Department, is hereby 
ratified, and affirmed and approved in all respects, 


respectfully for: 


the purchase of water utility envelopes 
for the Office Services Department; 


involving a total cost of Seventeen Thousand Four Hundred 
Seventy-Eight and no/100 Dollars ($17,478.00). 

SECTION 2. Prior Approval has been requested from 
Common Council on April 10, 1990. Two copies of said 
Reference are on file with the Office of the City Clerk and 
made available for public inspection, according to law. 

SECTION 3. That this Ordinance shall be in full force 
and effect from and after its 080889968 and any and all 


necessary approval Бу: 





APPROVED AS TO FORM 
AND LEGALITY 


+. Лаа А-2. i 
J. Timothy aulay, Attorney 











THE CITY OF FORT WAYNE 


April 5, 1990 


The Common Council 
Fort Wayne ІМ 


RE: Reference No. 929 


Gentlemen and Mrs. Bradbury: 


The Department of Purchases respectfully requests “Prior 
Approval” of Reference No. 929, with respect to the purchase 

of water utility envelopes for the Office Services Department. 
Due to time constraints of ordering the recycled paper for this 
project, the Department would like a “Prior Approval. The costs 
reflect the lowest and most responsive of two (2) vendors and 
this should be awarded to WESTVACO in the amount of $17478.00. 
This will be assigned a purchase order number upon Councilmanic 
Approval. 


DEPARTMENT OF PURCHASES CITY OF FORT WAYNE 






Gloria J. Paul Helmke, Mayor 


APPROVED: 





ATTEST: 


Sandra Kennedy, City Clerk 


Attachment 


An Equal Opportunity Employer 
One Main Street, Fort Wayne, Indiana 46802 


GED 52м 


REF. NO.: 
DEPT. : 
DATE: 


ITEM/SERV.: 


PURCHASING INFORMATION 


ADVERTISED BID: 

DATES ADVERTISED: 

OPENING DATE: 

WRITTEN QUOTE: 

DUE DATE: 

VERBAL QUOTE: 

SINGLE SOURCE: 

NO. OF VENDORS NOTIFIED: 

NO. OF VENDORS RECEIVING BID: 
NO. OF VENDORS RETURNING BID: 
NO. OF VENDORS DISQUALIFIED: 
NO. OF VENDORS NOT RESPONDING: 


DATE SENT TO DEPT FOR RECOMM.: 


DATE RECOMMENDATION REC’D IN PURCH: 


COUNCIL INFORMATION 

DATE INFO SENT TO LAW DEPT.: 
INTRODUCTION DATE: 
DISCUSSION DATE: 

PASSAGE DATE: 

ORDINANCE NO.: 


AMOUNT APPROVED AND/OR SPENT 
LAST YEAR: (IF APPLICABLE) 


929 
OFFICE SERVICES 
4/5/90 


ENVELOPES 


YES 
2/20 & 2/27 
3/15/90 


13 

9 

2 

0 

11 
3/15/90 
4/5/90 
DATES SENT EXTENSION DATES 
4/5/90 
4/10/90 
4/17/90 
4/24/90 





REFERENCE NO. 929 
ENVELOPES 
OFFICE SERVICES 


QTY UNIT 


CARRIER WINDOW 900 M 
RETURN 900 M 





. WESTVACO 
$11.17 $10,053.00 


. $8.25 $7,425.00 


$17,478.00 





KORTE PAPER LEWIS & CHRISTEN 


$12.99 $11,691.00 - 
$9.99 $8,991.00 





$20,682.00 
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FRONT PAGE/INVITATION TO BID E უს, 
DEPARTMENT OF PURCHASING 
CITY OF FORT WAYNE, ALLEN COUNTY, INDIANA 
ONE MAIN STREET - ROOM 350 
* PHONE 219-427-1101 





LO SANE TO REFERENCE Р | 
SEALED BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 





BID OPENING DATE 3 





350, CITY-COUNTY BUILDING UP TO 11:00 A.M. ON OR BEFORE OPENING 
DATE. E 
SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 A.M. IN THE BOARD OF 

3 WORKS & SAFETY CONFERENCE ROOM ON THE KIT FLOOR OF THE CITY- 
COUNTY BUILDING. "NO LATE BIDS W ACCEPTED AFTER 
11 A.M. FOR ANY REASON WHATSOEVE 












THIS INVITATION FOR BID IS FOR _ THE:CITY. OF FORT TANE WATER _ 











H 


M 
UTILITY В BILLING | "ENVELOPE 7 ANNUAL RE UIREMENT: 
`. AND REQUESTED BY OFFICE SERVICES 
-BID ERB CERTIFIED ORT 


лы СІ NZS 
DORI BEREORMANCESBOND Fe 


Se ito 


PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS == y 
. IF PAID WITHIN DAYS. `: Sa gy es ee me 


THIS INVITATION IS ISSUED TO ESTABLISH A Ее ТНЕ 
CITY OF FORT WAYNE WITH А COMMODITY. OR SERVICE IN ACCORDANCE WIT 
; ACCOMPANYING SPECIFICATIONS. "ES Барын 











THE EXECUTION HEREOF IBY- THE BIDDER- IS "ACCEPTANCE OF ALL TERM "AND. 
CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES TO BE BOUND 
. BY SAME AND BE BOUND TO THE AMOUNT pfo анк 5 
* NINETY (90) DAYS. 
















RESENTATIVE S 


MATURE РЕ р 








BID QUANTITIES AND SPECIFICATIONS 


I. Carrier Window Envelope, | , #7 3/4 size 
Open Side, Diagonal, Deep Throat Style. 


Sub. 24 recycled envelope white wove paper -- must meet the . 
minimum requirement of 50% recycled fiber content established ` 
for Federal agencies per the most recently published è; 

Environmental Protection Agency (EPA) guidelines. 








ENVELOPE WIDTH: 7 1/2 INCHES Я i 
| B. ENVELOPE HEIGHT: . 3 7/8 INCHES 


ENVELOPE FLAP HEIGHT: MAXIMUM 2 5/8 INCHES ` 
MINIMUM 2 1/8 INCHES 




















ENVELOPE THROAT: | NS მაია DAS 
Minimum throat depth (Measured 1 9/16 inches out 
from center of envelofe) is 1/2" minimum SA 
maximum. See attachment A. : ze 


- WINDOW SPECIFICATIONS: glassine window measures’ 
4 3/8" X 1" placed 1" left and 5/8" up from botto 
‘of envelope.. . (Bar code read area must be 4 1/2" 
from right edge and 5/8" from bottom edge). .:- 
_Seams should be properly glued to prevent the back 
: panel from peeling down as the envelope is bein 
> opened by the inserter. Window must be welded 
;;See attachment B. r gS 0.1 ба 
















Envelope should have return address printed s 


“CITY UTILITIES 
^P О BOX 2269 . 
| FORT WAYNE IN 46801-226 





' II. Return envelope, Sub 24 white wove, BK 

! : ` #6 3/4 (3 5/8" X 6 1/2"). This envelope may Бега 
regular type envelope - no special specifications for 
flap height or throat depth need for this return ; 
envelope. Printed black on face of envelope completely 
within OCR read area. Print quality must be optical 
Character Reader - readable and quidelines of United 
States Postal Services Publication 25 must be followed. 
Postal Regulations Publication 25 (page 18) attached. 
10 OR 12 POINT TYPE FONT REQUIRED. CHARACTERS MUST NOT 
BE TOUCHING. News Gothic type Style suggested. 


Address printed within address area: 








CITY UTILITIES 
P O BOX 2269 
FORT WAYNE IN 46801-2269 


with code and fin mark. See attachment C.. 














საგას СА ЕЕ 
„Quantity = 900,000 u$ т 1425.09. ei 









лез RUSTE шу 67827 
The above quantities will he shipped and billed to: the City 
‘in quarterly amounts.“ > However, the total quantity listed á 


: above shall be ordered by the City, and delivered within on 
- (1) year from the date of the first shipment. 
















“Any questions ‘concern ng the type of equipment used shal ; 
‘directed to Dee Densel, Director of Administrative Service 


© (219) 427-1298. .. 









“The successful ‘vendor must. be able to furnish a ppl 
such envelopes for testing purposes on our equipment 
such a request be made. E - dec RL 
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E Attachment A. 
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Prescribed by the State Board of Accounts Form Но, 95 (Revised 1987) 


BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS · 











i Е . Wetlned at 1.C, 36-1-2-9.5) 
т (Please type or print) 4 
; б 
Wm a Self: 

1. Governmental Unit: с 42 = 

2. County: 

3. Bidder (Firm): қ 
i 2 Address: 
; City/State: 











4. Telephone Number: Е 
5. Agent of Bidder (If applicable): 





Pursuant to notices given, 


ud uet. < ony the understoned offers ხ14(3) to 2224 oF PAR LINE 
nmenta ი accordance. v the following attachment(s) which ec fh 
` description, quantity, unit, unit price and total amount, 2 T i Or ბათ 5 ж 
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Е. 
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(43 BID OFFER OR PROPOSAL | 
sheet listing each Item bid based on specif 
of the bid formats”. |} : ~ i 





: Attach s. 
„Following Is an example 
ps i 





leatlons published by governing body, 
H + E id 1 


E 3 

















È The undersigned bidder or agent, belng duly sworn on oath, says that he has not; nor hes any other 
member, representative, or agent of the. firm, company, corporation or partnership represented by him, === 
tered Into T combination, collusion or agreement vith any person relative to the price to be bid by 
anyone at such letting noc to prevent any person from bidding nor to Induce anyone to refrain from bidding, 


and that this bid 13 made without reference to any other bid and without any agreement, underst: ind Ing or 
2 combination with any other person In reference. to such bidding. n 2 





















FD ას Е 









не further says tha. no person or persons, firms, or corporation hes, heve or 
“ос Indirectly, any rebate, fee, gift, commission or thing of value on account of such sa 
~ ба 5 2 
eM >: 



























Му Commission Uxplres: 
County of Residence: 


CEJUNE 23, 1990 >. 
+ MARION ^ 













22 ACCEPTANCE 


There now being зен сва! unobl Igated appropriated funds aval lable, the contracting authority of 


ა (Governmental Unit) hereby accepts the terms of the attached bid for .: 
. Classes or Items numbered > and promises to pay the undersigned bidder upon delivery the pric: 
quoted for the materials stipulated: In sald bid. eyes į - : tu а + 








Contracting Authority Members: 





нео 
—————————O 
— 





Read the first time in full and on motion by £ nasa , 


seconded by с TA ; апа duly_adopted, read the second time by | 
title and referred to the Committee on (end che | 
City Plan Commission for recommendation) and PAbZic Hearing to be neld after | 
due legal notice, at the Council Conference Room 128, City- County Building, | 


‘Fort Wayne, Indiana, on , the , day 
of , 29 г at o'clock sis pou Sa Ds 


DATED: 5652 72 












Е. KENNEDY, CITY CLERK 


I 


Read the фин in full and on motion by MER ა). , 


seconded by ; and duly adopted, placed on its 














Passage. PASSED TOS by the following vote: 
AYES NAYS ABSTAINED ABSENT 
TOTAL VOTES 2 
BRADBURY 
BURNS 2 
EDMONDS... e 
GiaQUINTA a 
ж- 
HENRY 
=== 
LONG 
REDD 27 
27 
SCHMIDT 
d 
TALARICO 


DATED: PA (sa 





Passed and adopted by the Common Council of the City of Fort Wayne, 


Indiana, as (A 


e 

(SPECIAL) (ZONENG MAP) ORDINANCE RESOLUTION NO. -FO 
2 

on the Сс2% day of “шла. KE. Хы 


А ATTEST 
У : danka < 


7 CLE PRESIDING OFFICER 








Presented by me to. the Mayor of the City of Fort Wayne, Indiana, on 


the с? сб» day of аё » 19 Fo, 
at the oor of AGE "30 o'clock 47. Ме отр. 


„2 
2 CITY С 
Approved and signed by me this 2ხL 


day of : Na 


19 do , at the hour of b: So o'clo ў .M.,E.S.T. 
Iu. 


PAUL HELMKE, MAYOR 





DIGEST SHEET 


TITLE OF ORDINANCE: Special 


DEPARTMENT REQUESTING ORDINANCE: Purchasing ee +.» 


SYNOPSIS OF ORDINANCE: An ordinance approving 
the award of Reference No. 929 for water utility 
envelopes for the Office Services Department. 
The costs reflect the lowest and most responsive 
of two (2) vendors. 


EFFECT OF PASSAGE: 900m carrier envelopes 
and 900m return envelopes for water bills. 
Envelopes are made from recycled paper according 
to specification. 


EFFECT OF NON-PASSAGE: No water bills can be 
sent out. Utility revenue will suffer. 


MONIES INVOLVED: WESTVACO $17,478.00 


PRICE AGREEMENT: 


PURCHASE ORDER: Yes 
SOURCE OF FUNDING: Office Services 701-950-A154-4212 
PRIOR APPROVAL: YES DATE: 4/10/90 


(IF APPLICABLE) 


BILL NO. S-90-04-11 


REPORT OF THE COMMITTEE ON CITY UTILITIES 





PAUL M. BURNS, CHAIRMAN 
MARK E. GiaQUINTA, VICE CHAIRMAN 
HENRY, LONG, TALARICO 











WE, YOUR COMMITTEE ON CITY UTILITIES TO WHOM WAS 


REFERRED AN (ORDINANCE) (ЕБ ӨНӨР ӨН) approving the awarding 
— of Reference #929 by the City of Fort Wayne, Indiana, by an 
— through its Department of Purchasing and WESTVACO for the 
































— Office Services Department 
HAVE HAD SAID (ORDINANCE) (RESQEMEXGNX UNDER CONSIDERATION 
AND BEG LEAVE TO REPORT BACK TO THE COMMON COUNCIL THAT SAID 

~ (ORDINANCE) (RESQRUREQNK _ 








DO NOT PASS ABSTAIN NO REC 














DATED: “fo еее 


Sandra E. Kennedy 
city Clerk 


